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ARTICLE I - RECOGNITION
'w
Section 1. The Board of Education of Island Trees Union Free School
District hereinafter shall be referred to as the Board. The Civil
Service Employees Association, Inc., Local 1000, AFSCME, AFL-CIO,
hereafter shall be referred to as Association.
~,
Section 2. The Board of Education of the Island Trees UFSD, Town of
Hempstead, County of Nassau, New York recognizes the Civil Service
Employees Association, Inc., Local 1000, AFSCME, AFL-CIO, as the
exclusive bargaining representative for each of the following employee
units: all Maintenance, Custodian and Driver employees, except the
supervisor of those employees; all Cafeteria and School Monitor
employees, except the supervisor of those employees.
ARTICLE II - REPRESENTATIONS
Section 1. The Board pursuant to Sections 204 and 207 of the Civil
Service Law ("Public Employees' Fair Employment Act") hereby recognizes
the Association as the exclusive representative of the listed
classifications in Article I, Section 2.
A. This recognition, and the acceptance thereof by the Association,
are with the acknowledged intention of the parties hereto to fulfill
the purposes prescribed in said Section 204; and
B. The extension to the Association of all rights prescribed in
Section 208 to unchallenged representation of the described public
employees for the life of this contract.
Section 2. Pursuant to the provisions of Section 204-a of the
a:Eoredescribed Civil Service Law, it is agreed by and between the
parties that any provision of this agreement requiring legislative
action to permit implementation by amendment of law or by providing the
additional funds therefore, shall not become effective until the
appropriate legislative body has given approval.
Section 3.
A. It is recognized that the Board has complete authority over the
policies and administration of the school system. The Board retains
the exclusive right, among other customary rights of school boards and
employers, to determine the standards of service to be offered to the
community; to determine the standards of selection for employment; to
direct its employees; to hire, promote, take disciplinary action
(subject to the Civil Service Law); to maintain the efficiency of the
District operation; to determine the methods, means, and personnel by
which District operations are to be conducted; to determine the
contents of jobs; to take all necessary actions to carry out its
rnission; and to execute complete control and discretion over the
District's organization and technology of performing District affairs;
provided, however, that the foregoing rights shall not be exercised in
a manner which would violate any provision of this Agreement.
(2)
B. The foregoing paragraph shall be deemed to be the essence of the
Agreement.
v
ARTICLE III - NEGOTIATIONS
Section 1. Procedures
~
A. Upon commencement of negotiations, sessions shall be regularly
held in a good faith effort to reach mutual understanding and
agreement. The Association may initiate such negotiations by making
written proposals to the Board. The Board agrees to negotiate with the
Association in a good faith effort to reach agreement concerning said
proposals. Any agreement so reached shall be reduced to writing and
shall be signed by the Board and the Association.
B. During negotiations, the Board and the Association shall present
relevant data, exchange points of view, and make proposals and
counter-proposals. Either party may, if it so desires, utilize the
services of outside consultants and may call upon professional and lay
representatives to assist in the negotiations.
Section 2. All items involving wages, hours, pension; fringe benefits,
and other working conditions on which agreements are reached during the
bargaining sessions shall be reduced to writing in mutually acceptable
language within a reasonable time thereafter.
Section 3. The parties recognize that this Agreement is the result of
negotiation between them and is intended to be in full settlement of
all issues respecting salaries, hours, and other terms and conditions
of employment, and all other matters which are the subject of
negotiation. Therefore, each of the parties, for the life of this
Agreement, agrees that the other shall not be obligated to negotiate
collectively with respect to any issue of salaries, hours, or other
terms and conditions of employment not specifically. referred to or
covered in this Agreement, even though such subjects or matters may not
have been within the knowledge or contemplation of either or both of
the parties at the time they negotiated or signed this Agreement.
ARTICLE IV - WORKING CONDITIONS
Changes in school policy relative to employee working conditions must
be discussed with the Association's representative. When new titles
are created within the bargaining unit, however, the salaries for these
new positions are subject to negotiation with the Association.
Section 1. Work Dav and Work Week
.
A. There shall be no more than three work shifts f.or full-time
employees. These shall commence within one hour of the following
starting times:
Shift 1
Shift 2
Shift 3
7:00 a.m.
3:00 p.m.
11:00 p.m.
(3)
~B. Employees on Shift 1 shall be allowed one hour for lunch for which
they shall not be paid. With approval of the supervisor, an employee
may decrease the unpaid lunch period to one-half hour.
c. Employees on Shifts 2 and 3 shall be allowed one-half hour for
lunch for which they shall be paid. These employees may not leave
their work location during the shift.~
D. Except for security workers, the normal work week shall be Monday
through Friday, inclusive.
E. At the discretion of the district, persons hired after June 3D,
1996, may be assigned to a flexible work week at any time during the
course of employment with the district. Such schedule must provide for
five consecutive days of work. Such employees will be given two weeks
notice of changes in their work week. The district agrees that it will
not utilize such assignments as a means to discipline these employees
or other employees affected by such changes, transfers, or
reassignments. .
F. Break Periods.
1. Notwithstanding any practices to the contrary, all employees
are expected to commence their job responsibilities at the time
their shift begins. No employees are to commence their shift with
a break period.
2. Employees working 4 or more hours land less than 6 hours per
day shall be entitled to one 1S-minute rest period to be taken at
the work site.
3. Employees working 6 hours or longer per day shall be entitled
to one IS-minute rest period during the first half of their work
day and one IS-minute rest period during the second half of their
work day. These rest periods may not be combi~ed except when the
principal or supervisor determines, in consultation with affected
employees, that such arrangement is in the best interests of the
work group. Break periods of whatever length shall occur at the
building site.
G. Lunch Periods. It is recognized that it is a managerial
prerogative to assign employees to lunch periods which will optimize
productivity. These are to be arranged after consultation with the
employees affected. All employees must sign in and out for lunch.
-
H. Sign In/Out Sheets. Time on the job will be recorded on
standardized time sheets. Employees will sign these sheets and
indicate the time upon beginning and ending their work day. Employees
will also sign and indicate the time that they commence lunch and the
time that they return from lunch. These attendance sheets will be used
as the basis for the employee payroll. It is understood that the
falsification of such records shall be considered grounds for immediate
suspension and disciplinary action as provided by law.
(4)
I. The parties to this contract are in agreement that the perceptions
of the public regarding civil service workers are of mutual importance.
1. Second shift employees who choose to leave their assignment
to get food must sign in and out and do this within the
time-limitation of their one-half hour paid meal period. Such
employees who leave the work site for any other reason must sign
in and out "and extend their work day to account for this absence
from the building.
1f,/
-.
2. Except during a lunch period for which an employee is not
paid, employees are not to leave the work site at any time for any
reason except upon prior notification to their supervisor or
principal.
3. It is recognized that employees not assigned to a building
are most susceptible to criticism. It is crucial that these
employees scrupulous.ly adhere to the number and length of break
and lunch periods.
4. No employee for any reason whatsoever is to leave the
boundaries of the Island Trees School district during working
hours without receiving specific approval from their principal or
supervisor. This is of particular importance for employees who
"are not assigned to a building and who have work-related business
outside the district. EXCEPTION: In an extreme family emergency"
when no supervisor or principal is immediately available to
receive notice, the employee must leave written notice on his time
sheet that he or she has had to absent himself due to an
emergency.
Section 2. Conditions of EauiDment and the Job Site
A. It shall be the duty of all personnel to ensure that all working
conditions are safe from unnecessary hazards. Hazardous conditions are
to be reported to the immediate supervisor who will in turn report this
condition in writing to the appropriate administrator in charge with'a
copy sent to the Superintendent.
B. No employee may be ordered to drive any vehicle which is in any
way defective for safe operation as determined by the District. In any
case of dispute over the safety of a vehicle, the District may seek an
independent evaluation.
Section 3. New EmDlovees
A. The probationary period for all new Civil Service employees will
be established by the School District as provided by law and
regulation. ~robationers will receive written notice from the Board
regarding the length of their probationary period.
..J
.:
B. Step placement of new employees is at the sole discretion of the
District except that credit for honorable military service for the
United States shall be allowed on a month-by-month basis to a maximum
of two years. .
(5 )
~.
.
C. When a former employee who lost his or her previous position with
the District due to its abolishment is subsequently reemployed, a step
placement on the salary schedule for the new position shall be on the
same step or higher to,the person's step placement in the abolished
position. In addition, years of service in the abolished position will
be included when calculations are made for longevity payments.
D. An increment date will be established as January 1 or July 1
depending upon which is nearest to the employee's date of initial
employment with the District as a permanent employee without a break in
service. (This date of actual date of service commencement is defined
as the Employment Anniversary Date.) The, increment date will not
change so long as the employee remains a permanent employee without a
break in service.
Section 4. Promotional Practices
'A. In-service training courses which are provided by the District
shall be at no expense to the employee. Such courses may be provided
during working hours upon approval of the Board.
B. In order to provide employees with maximum opportunity for
advancement within the School District, the Board agrees to request
that the Nassau County Civil Service Commission administer a
promotional examination, for Titles in existence within the School
District, whenever the Commission notifies the District that a '
competitive examination is being scheduled.
c. All openings for promotional positions and positions paying higher
salary differentials shall be adequately publicized in every school
building in order that all qualified employees shall have the
opportunity to submit applications for such positions.
D. The names of all successful candidates for permanent positions
shall be posted in every school building.
E. Upon promotion to a new position, the employee's step placement
for the new position shall be identical to his or her step placement in
the 'previous position.
F. Upon movement to a new position with a longer work day than in the
,vacated position, the employee's sick leave accumulation will be
ad:justed in order that the total number of hours of potential paid sick
leave in the new position will not exceed the number of 'hours of earned
sick leave in the vacated position.
..
Section 5. Premium Pay
A. When an employee is assigned to overtime on an emergency basis,
the employee shall be guaranteed two hours of work. When overtime is
prescheduled, the employee shalI be guaranteed four hours of work. The
rate of pay for all such assigned work shall be 1 1/2 times the
employee's regular rate of pay for all such work which occurs
subsequent to eight hours of employment' in a single day or 40 hours in
a work week, except as specified differently elsewhere herein.
(6 )
When an employee is required to report to work in response to a
security call which occurs between 11:00 pm and 7:00 am, the employee
will be guaranteed 4 hours of pay at the overtime rate. At other time:::
the employee shall be guaranteed 2 hours of pay at the overtime rate.
.
B. An employee who is on leave without pay status for any portion of
a work week shall not be entitled to overtime unless the,employee.has
worked 40 hours in that week. Other premium pay entitlements shall not
be affected by this provision.
}
Vi
c. When inclement weather necessitates the closing of school for all
or part of a school day,' employees who are on the job at the time the
decision is made are not entitled to any premium pay for their regular
shift unless they are required to remain on the job after other civil
service employees on annual salary are dismissed for the day. In such
event, all of the hours worked by employees subsequent to the official
dismissal of other employees shall be at the rate of pay determined in
Paragraph D.
For example, Superintendent determines at 7:30 A.M. that schools
will be closed and no employees who are not then on duty will be
called in. Employees who have already reported may be dismissed
at his option and they will suffer no reduction in salary.
Employees who are required to remain on the job will be paid
premium pay at the rate specified in Paragraph D for all hours
worked between 7:30 A.M. and the time they are dismissed for the
day.
D. When inclement weather necessitates the closing of school prior to
the beginning of a shift, only those employees the District deems
necessary shall be required to report to work. Those employees on
annual salary who are not required to report to work shall be entitled
to full pay on such days. If, however, the number of school closing
days is so great in anyone year as to require an adjustment in the
school calendar to bring it into conformity with the NYS minimum
requirement, employees will be required to work such additional school
days without additional compensation.
Those employees who are required to rep~rt to work shall be
compensated as follows:
1. Those employees who are assigned to work of a difficult
nature which exposes them to the elements in order to rectify
or repair the results of heavy snows, blizzards, hurricanes,
tornadoes, and other acts of God shall receive their regular
salary for the shift and in addition'thereto shall be paid an
amount equal to 1 1/2 times their regular rate of pay for
each hour assigned to such duty except that after three days
of payment at this rate in any fiscal year the payment shall
be identical to that provided to other employees required to
report to work on such days.
2 . All other employees who are required to report to work and
are assigned to duties essentially of a routine nature with
(7 )
..
only incidental duty as described in Paragraph 1 above shall
receive their regular salary for the shift and in addition
thereto shall receive hour-for-hour compensatory time for
each hour worked during the regular shift with such absence
to be arranged at a time mutually convenient to the District
and the employee..,
.
E. Holidays. All employees who are required to work on a holiday for
which they are paid as specified elsewhere herein shall be paid in
addition thereto at a rate of two times their regular rate of pay for
each hour they are required to work.
F. Sundays. All employees who are required to work an a Sunday which
is not part of their normal shift shall receive two times their regular
rate of pay for each hour worked with a minimum assignment of four
hours. Employees who are assigned to work such as that described in
Paragraph D.1 shall be paid at the rate which is 2 1/2 times their
regular rate of pay for each hour worked with a minimum assignment of
four hours.
G. Assianment Out of Title. An employee who is assigned to a
position on a temporary basis shall be entitled to payment at the same
rate as if he or she had been permanently appointed subsequent to
thirty calendar days following such assignment. No employee, however,
shall suffer a decrease in pay due to such assignment.
Section 6. Payroll Practices
A. Following written warning, employees reporting to work late shall
have their pay reduced, in quarter-hour segroents, for time missed in
the future.
B. Each employee shall be advanced annually to the next salary
schedule step until the maximum salary for that position is reached.
Each salary increment to which the employee becomes entitled shall
accrue on the increment date of the employee.
c. Entitlement to longevity pay is based upon the years of full-time
continuous employment and employment status on the employment
anniversary. Payment is made as a lump sum addition to the first
regular payroll check issued subsequent to the anniversary. Upon
retirement from District service, the employee will receive the
pro-rata longevity payment due. For example, a person who is employed
19 years as of December 15 will receive a $1100 addition to the first
pay check issued after that date. Upon completing 20 years of service,
this amount will change to $1650. If the person retires from service
on the June 15 prior to completing 20 years, he is entitled to
si.x-months of the longevity };lewould normally have received the next
December: $825 (50% of $1650).
It i.s agreed that the District may elect to make longevity payments on
one regular paycheck each year. In such case, employee whose
anniversary fall between October 1 and March 30 will receive any
(8 )
longevity due on first paycheck after January 1; all other employees
will receive any longevity due on the first paycheck after July 1.
v
. YEAR COMPLETED
.
Salaried Emnlovees 10 15 20 25
12 mo. 7 or more. hrs per day $ 550 $ 1100 $ 1650 $ 2200
~10mo. 7 or more hrs per day 495 990 1485 1980
12 mo. 4 or more hrs per day 275 550 825 1100
10 mo. 4 or more hrs per day 248 495 743 990
10 mo. 2 or more hrs per day 110 248 358 495
D. In order to expedite payrolls that occur during Christmas, winter
and spring recesses, payroll checks will be distributed on the last
working day prior to such recess with adjustment (overtime, leave
without pay, etc.) made on the following payroll.
E. If an employee is going on vacation for the entire two weeks
immediately subsequent to a regular pay day, he or she will receive
payment for two-weeks accrued vacation on that .pay day provided a
written request has been made three weeks prior to the pay day.
In addition, an employee who has ten or more accrued vacation days will
receive payment as above for the following two weeks provided that at
least five or more vacation days will be expended.
It is understood that payments cannot be made prior to July 1 for
vacation to be expended in a subsequent fiscal year, and that employees
cannot be charged for vacation for any day listed on the district
calendar as a holiday.
F. Pay checks shall be issued to all employees on Fridays or the day
otherwise listed on the payroll calendar. Second shift employees may
pick up their check starting at 2:30 pm on the previous day at the
business office provided checks are not cashed on that day.
Section 7. Miscellaneous
A. During the term of this agreement and for the purpose of. this
Section until a successor agreement is executed, each 10-month academic
year employee of the CSEA Unit who is employed in any capacity by the
District as of the last day of any academic year (or term) or on the
last day preceding any customary and established school vacation
period, holiday or other recess of schools shall. continue to be
employed in the same capacity at the commencement of the ensuing
academic year (or term) or on the first day following any vacation,
holiday, or recess UNLESS such unit member is given written notice,
which shall include reason therefor before the first day of such
vacation holiday, or recess that the services of the member will not be
required subsequent to the vacation, holiday or recess. It is
understood and agreed that subject to the specific provisions of the
Section relating to the continuation of services, that its provisions
(9)
are not intended to nor shall be construed to deprive any unit member
of legal employment rights that such employee possesses in the absence
of this Article, or to deprive the District of any legal rights to
ter1ninate employees in the absence of this Section.
~
~
. B. In the event replacements are necessary, substitutes shall
employed on an hour-for-hour basis for the employee absent from
When a vacancy occurs, a substitute shall not fill such vacancy
more than twenty working days without consulting an Association
representative.
be
duty.
for
C. An employee who is required to report for examination by the
Selective Service System shall be excused without loss of pay for such
purpose.
D. The District will continue its practice of providing uniforms or a
cash allowance for uniforms to certain employees. Employees provided
with uniforms are required to maintain them and to wear them on the
job. It is further agreed that the uniform allowance for food service
workers shall be $55 per year per employee except that the district may
opt instead to provide such uniforms. The district will provide
T-shirts for use by members of the service Unit during the summer
months. Adequate rain gear (pants and jackets) will be available in
the main office of schools for the use of members. of the service unit
who are required to assist outside during the arrival and departure of
students, and snow removal or any other weather related emergency.
Reflective vests will also be provided to those who assist outside
during the arrival and departure of students.
E. The district agrees that it shall not be a routine expectation
that unit members, other than monitors, supervise students. For
example, custodians are not expected to supervise students who have
been at activities or meetings and discharged by the teacher or coach.
This, however, does not eliminate the responsibility of unit members to
observe, to make reasonable efforts to control, and to report to
adn\inistrators such misconduct as students may engage.
ARTICLE V - WORKERS' COMPENSATION
Members of the unit are covered by Workers' Compensation as governed by
the State of New York.
A. Starting with the first day of absence due to such injury,
accumulated sick leave will be used to provide uninterrupted salary
continuation. Unless the injury is so serious as to preclude it, the
employee must complete an accident report with the building or head
nurse within one work day following the event and specify thereon that
a claim for workers' compensation is intended.
B. The employee is obligated to consult with a physician who will
document the extent of the injury and the prognosis for return to duty.
The employee will provide such doctor's note to the district.
C. No employee will be permitted to return to duty unless the.
employee's physician specifies that the employee is able to perform his
(10)
or her regular duties. In the event, however, that the employee's
physician specifies that limited duty is possible, subject to review by
the District Medical Inspector, the district will attempt to provide
such accommodation. .
D. Upon settlement of a Workers' Compensation claim, the district
will restore sick leave used to the employee's accumulation upon
receipt by the district of the monies awarded. If, for example, the
award is for 43 days of compensated absence, the district will restore
43 days of sick leave which the employee expended due to injury.
y
E. In a case where the employee has no sick leave accumulated and
received no salary during absence, the award made will be retained by
the employee. Payment for permanent disability (partial or full) will
be retained by the employee and no restoration of sick leave will
occur.
F. An employee who has not accumulated sick leave sufficient to cover
absences due to an injury may appeal to the administration for extended
leave to avoid payroll deduction with such days to be deducted from
future accumulations as they are earned.
ARTICLE VI - ABSENCE ALLOWANCES
Section 1. Sick Leave
A. Employees, full-time and salaried part-time are entitled to one
sick day for each month in which at least twelve days are salaried.
There is no limit on the number of sick days that may be accumulated.
During periods of leave of absence or sick leave without pay, the
employee will not be eligible to earn credit for sick days and
holidays. Benefits resume when the employee returns to payroll.
Although the minimum unit of deduction for absence from the employee's
sick leave bank is 1/2 day, employees who occasionally require brief
absences due to illness will be permitted, with the approval of the
immediate supervisor, to make-up the time lost without reduction in
sick leave accumulation provided the time is made-up within a period of
two-weeks following the date of absence.
B. Employees covered by this contract on regular appointment who are
called to u.S. Military duty will be credited upon their return with
the same amount of sick leave allowance for the period of their
military service, as they would have had been entitled to if they were
in service with the District, for a maximum period of two (2) years.
C. Upon retirement, employees shall be granted payment for 50% of
their accumulated unused sick leave at their rate of daily pay at the
time of retirement. If an employee dies while in service with the
Island Trees Public Schools and prior to having received payment under
this clause, payments which would have been due to him or her upon
retirement will be paid to his or her estate.
D. If illness is for more than one week, weekly progress reports from
a physician must be submitted, if requested. The Board of Education
(11)
may require examination by the School Physician. Current policy
regarding substantiation of sick leave shall remain in effect.
Section 2. Apuroved Absence Without Loss of Pay
~
~
Employees shall be entitled to absence without loss of pay for the
following reasons and to the extent noted here or elsewhere in this
Agre~ment.
A. Absences necessitated by the death of a member of the employee's
immediate family w~ich occur within ten days of occurrence: Up to five
days due to the death of the employee's parent, child, spouse, or
sibling; up to three days due to the death of a grandparent,
grandchild, mother-in-law, or father-in-law; one day for funeral
observance due to the death of a brother-in-law or a sister-in-law.
B. Appearances before a court or governmental agency. The number of
days necessary will be allowed without loss of payor benefits if one
of the following conditions exists:
1. The District is involved and the employee is a party or
witness to the action.
2. The employee is to appear as a witness before the Grand Jury
(Federal, State, or County) pertaining to school affairs.
3. The employee is to appear as a witness to testify to facts
and/or testimony pertaining to District affairs, before a Federal,
State, or County agency.
C. An employee who is subpoenaed to serve on a Federal, State, or
County jury shall suffer no loss of payor benefits. Notice shall be
provided to the Superintendent or other person designated. Payment
shall be made only for loss of work time with the employee's regular
salary paid to him or her on a regular straight time basis.
In discharging this civil responsibility, employees will voluntarily
seek postponement of jury service, where possible, if the assignment
occurs during a particularly busy time in the work year.
Section 3. Medical Examination
Except for preemployment physicals, District required medical
examinations shall be held on school time.
Sgction 4. Holidavs
Each employee is entitled to absence without reduction in pay on
holidays specified on the calendar specified by the District. Such
calendar will be established by the District following consultation
with President of. this unit. This calendar will be posted in the
office of each principal and director following adoption by the Board
of Education on or about May 1st, annually. The number of days to
which employees are entitled is specified below:
(12)
12-month 10-month
Full-time
Salaried Part-time
15 days
13 days
13 days
10 days
~
Section 5. Personal Business
Absence for personal business reasons will be allowed each year without
loss of salary to the extent specified below. Requests for such
absence will be submitted in writing five days in advance except in
emergency situations. Employees need not specify the exact nature of
the use of the personal business day except when such day is to be
taken the day before, during, or after any holiday or recess. Any
personal business days which are not used at the end of "a fiscal year
will be converted to sick days. Personal days may be used in half-day
units.
It is understood that personal business days may not be used for
recreational/vacation type activities. For example, an employee may
not use a personal business day to extend a vacation. An employee may
not use a personal day to attend an athletic event or other
entertainment. Events for which personal business days may be used
include items such as house-closings which must take place on a school
day and for which vacation may not have been reserved.
It is understood that no new employees will be entitled to personal
days during the first fiscal year of employment. Upon each July 1 of
employment, each salaried employee will be entitled to personal
business days as specified below for use during the ensuing fiscal
year.
Salaried
12 mo. 7
10 mo. 7
12 mo. 4
10 mo. 4
10 mo. 2
Emulovees
or more hrs per day
or more hrs per day
or more hrs per day
or more hrs per day
or more hrs .per day
Personal
Business Davs
3
2
3
2
2
Section 6. Oraanizational Conference
Officers of the Association or its authorized representative ~hall be
entitled to attend professional conferences with which the Association.
is affiliated, without loss of pay, for a maximum of two (2) days per
year, limited to three (3) individuals.
Association Officers shall have ample time within the normal work week
to conduct and handle any problems that may arise providing the
supervisor has been notifie~. The District Personnel Representative
shall have the right to refu$e permission, if the privilege granted has
been abused.
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Section 7. Vacation
A. Full-time 12-month Employees
.
~
Absence for vacation in units of full or half-days will be allowed
without loss of salary to the extent specified below. The scheduling
of vacation is subject to the approval of the employee's immediate
supervisor and the Superintendent. Consideration may be given to
vacation use throughout the year. Employees are encouraged to use
earned vacation during recess periods.
It is expressly understood that the only vacation days to which an
employee has entitlement are (1) those earned during the twelve-months
previous to each July 1, and (2) any unused vacation days from previous
years to a maximum of seven. Unused vacation days in excess of seven
will be deleted unless approved in writing by the Superintendent.
Full-time Continuous
Employment as of
June 30th
Davs of Vacation Earned
Service
Less than 6 months
6 to 12 months
13 to 36 months
37 to 60 months
61 to 119 months
120 and more months
.5 day/month
7 days
10 days
15 days
20 days
22 days
B. Full-time 10-month Employees. Persons employed four or more hours
per day between September 1 and June 30 (or the last school day) shall
be allowed the work days which fall during school recess periods as
vacation days.
Section 8. On July 1st of each year, employees will receive a
statement of accumulated leave time (sick, personal, vacation, and
compensatory) .
Section 9. Notwithstanding any other contract provisions, it is
understood by the parties that the preceding paragraphs of Article VI
constitute a totally inclusive specification of all entitlements for
absence without reduction in salary and that no other agreements or
past practices to the contrary will be binding upon either party to
this agreement.
ARTICLE VII - LEAVE WITHOUT PAY
Section 1. Militarv Leave.
Employees called to military service by the United States of America
shall be granted leave of absence to the full extent of current
statutes.
Section 2. Child Care Leave
A leave of absence for child care may be granted upon written
(14)
application by the employee no less than three (3) months prior to the
intended date for the commencement of such leave.
Section 3. A leave of absence may be granted in cases of special need
if recommended by the Superintendent and approved by the Board of
Education.
. .
,
ARTICLE VIII - PERSONNEL FILES
Section 1. Upon request by the employee, permission will be given to
examine his/her official employment and personnel file within a
reasonable time after such request.
Section 2. Except such material as received from previous employers,
the employee may reproduce certain files at the expense of twenty-five
cents per page.
Section 3. There shall be only one employee personnel file which shall
be located in the Personnel Office.
Section 4. No material originating within this District derogatory to
an employee's conduct, service, character or personality shall be
placed in the file unless the employee has had an opportunity to read
the material. The employee shall acknowledge the reading of such
material by affixing his/her signature on the actual copy to be filed,
with the understanding that such signature merely signifies the readinq
of the material to be filed and does not necessarily indicate agreemen'c
with its content.
Section 5. The employee shall have the right to answer any material
filed from within this District and his answer shall be attached to th,e
file copy.
Section 6. Any evaluation rating must be in writing to said employee
by his or her supervisor.
ARTICLE IX - TRANSFERS & REASSIGNMENTS
Section 1. The Board recognizes that frequent reassignment and/or
transfer of unit employees from one school to another is disruptive to
the efficiency of the District and interferes with optimum employee
performance. Although the Association also recognizes that some
flexibility in regard to employee transfers must remain with the
Administration, a substantial degree of stability must be provided for
all employees.
Section 2. Lists of vacancies and/or new positions created in the
District shall be made available to all unit employees. Seniority
(i.e., length of service in the District) will be considered in
addition to qualification in making appointments to the aforementioned
positions.
ARTICLE X -. ASSOCIATION BUSINESS
Section 1. permission may be granted for use of District facilities
(15)
for meetings. It is agreed that at no time, unless specifically
authorized by the Superintendent, will Association members or
Association elected officers hold meetings during regular working
hours. It is agreed that all buildings shall be properly covered
during this time. . ,
~
Section 2. At least one bulletin board shall be reserved at an
accessible place in each school for the exclusive use of the
Association for the purpose of posting material dealing with proper and
legitimate Association business.
ARTICLE XI - DUES DEDUCTIONS
Section 1. The Board agrees to deduct from the salaries of its
employees, dues for the Association as said employees individually and
voluntarily authorize the Board to deduct and to transmit such monies
to the Civil Service Employees' Association, Inc., 143 Washington Ave.,
'Albany, New York 12210. (Employee authorizations shall be in writing
and in a manner consistent with Section 9, 3B of the Municipal Law and
Chapter 392 of the Laws of 1967.) Deductions shall be made uniformly
and consistently. '
Section 2. Upon request, annually, the Superintendent via the Business
Office, shall provide the Association with a list of those employees
who have voluntarily authorized the Board to deduct dues for the
Association.
Section 3. If an employee chooses to revoke his payroll deduction
authority, it may be done at, any time in writing, with (2) weeks
notice. The Superintendent shall notify the President of Island Trees
Unit - C.S.E.A.
Section 4. If the employee then changes his or her mind and signs
another new payroll deduction card, he/she will be afforded the payroll
deduction without any period of time restriction subject to two (2)
weeks notice as provided under Chapter 392 of the Laws of 1967.
Section 5. The Association assumes full responsibility for the
disposition of the funds so deducted once they have been transmitted to
the treasurer of the Civil Service Employees' Association, Inc.
ARTICLE XII - MUTUALITY OF OBLIGATION
Section 1. In the event that any provision of this agreement is, or
shall at any time be found to be contrary to law, all other provisions
of this agreement shall continue in effect.
Section 2. This contract shall not be changed, altered or impaired in
any manner unless consented to in writing by the parties concerned
hereto.
Section 3. An employee who believes that he or she has been unjustly
dealt with or that any provision, of this agreement has not been
properly applied or interpreted or claims that a violation,
(16)
misinterpretation or inequitable application of the existing rules,
Board policies or by-laws has occurred, may present his written
grievance in accordance with such procedures as set forth in this
agreement.
Section 4. The Board of Education for the life of this contract, shall
guarantee that before any full-time employee will be terminated,
part-timers within the same Civil Service job title shall be terminated
first.
,
ARTICLE XIII - NO STRIKE PLEDGE
The Association reaffirms that neither it nor its members shall engage
in a strike or any other form of work stoppage or slowdown, nor shall
it cause, instigate, encourage, or condone any su'ch strike, work
stoppage or slowdown.
ARTICLE XIV - DURATION
The effective date shall be July 1, 2002. The end date shall be July
1,' 2006.
ARTICLE XV - FINANCIAL BENEFITS
Section 1. The salary schedules 2002-2006 are the essence of this
agreement and establish the salaries for all unit members. These
schedules reflect the adjustments to which both parties have agreed.
The following apply to service and food service only.
A. For 2002-03 there will be a new step 10 added to each schedule.
This step will be for the same dollar amount as step 9.
B. For 2003-04 there will be a new step 11 added to each schedule.
This step will be 2% (two percent) higher than step 10.
c. For 2004-05 there will be a new step 12 added to each schedule.
This step wi~l be 2% (two percent) higher than step 11.
D. All employees currently on step 9 will move to step 10 in 2002-03,.
to step 11 in 2003-04, and to step 12 in 2004-05.
E. All employees currently on step 8 will move to step 9 in 2002-03,
to step 10 in 2003-04, and to step 11 in 2004-05, and to step 12 in
2005-06.
F. All employees on lower steps will move through the salary
schedules in a similar manner.
Section 2. For 2002-03, all steps on all salary schedules and all
stipends will be increased by 3% (three percent) over 2001-02 except
that step 10 will 'be the same as step 9.
Section 3. For 2003-04, all steps on all salary schedules and all
stipends will be increased by 3% (three percent) over 2002-03.
(17)
Section 4. For 2004-05, all steps on all salary schedules and all
stipends will be increased by 3% (three percent) over 2003-04.
Section 5. For 2005-06, all steps on all salary schedules and all
stipends will be increased by 3% (three percent) over 2004-05.
.
.
Section 6. Retirement System
A. Employees who were hired by the District prior to July 1, 1976,
are non-contributory members of the 20-year NYS Municipal Employee
Retirement System Career Plan, 75i. '
B. When members are required to contribute toward the NYS Municipal
Retirement System, the District is authorized to make deductions from
salary and submit these to the System on behalf of the employee.
Section 7. Health Insurance
Employees who work 20 or more hours a week may elect from the available
NYS insurance plans provided they agree to pay fifteen percent (15%) of
the cost of such insurance.
Section 8. Dental Insurance
Employees who work 7 or more'hours a day may elect to be covered by the
available CSEA Employee Benefit Fund, Sunrise Dental Plan, provided
they agree to pay fifteen percent (15%) of the cost of such insurance.
Such election, except in unusual circumstance, shall occur at the time
of employment, on January 1, or on July 1. In no event will the
district's share of this cost exceed $415 per year per employee who
elects such coverage.
Section 9. ComDutation of Rates of Pay
A. In order to determine the daily rate of pay of a 12-month employee
on.annual salary, the annual salary is divided by the number of paid
work days (which is inclusive of vacation days and holidays) .
B. The hourly rate 'of pay is determined by dividing the daily rate by
the number of daily paid work hours.
c. The hourly 'rate and daily rate of pay for 10-month employees and
12-month employees of the same grade and-step is identical.
D. The annual rate of pay for 10-month employees is determined by
multiplying the daily rate by the number of paid work days (which is
inclusive of vacation days and holid~ys) .
Section 10.
During the first pay period which may overlap work days in the last
contract year, the daily rate shall be paid for days worked starting
July 1. Each employee shall receive his contractual annual salary for
days worked in each contract year.
(18)
ARTICLE XVI - LABOR-MANAGEMENT COUNCIL
It is agreed that the President of Local 865, C.S.E.A. and the
Superintendent will establish a Labor-Management Co~ncil which will
meet from time to time to consider issues of concern including, but not
limited to, changes in the Table of Organization of Civil Service
employees within the school District. Members of the Council will be
the President of Local 865 (or the Vice President), the Superintendent
(or the Assistant Superintendent), and additional persons invited by
either party.
,
ARTICLE XVII - GRIEVANCE PROCEDURES
Section 1. Declaration of Policy In order to establish a more
harmonious and cooperative relationship between non-teaching employees"
administrators, and members of the Board, it is hereby declared that
the purpose to these procedures is to provide for the orderly, prompt,
and fair settlement of differences as. they arise and. to assure
equitable and proper treatment of non-teaching employees covered by
this contract. The provisions of these procedures shall be liberally
construed for the accomplishment of this purpose.
Section 2. Basic princioles
A. It is the intent of these procedures to provide for the settlement.
of differences at the earliest possible stage in a fair and equitable
manner. The resolution of a grievance at .the earliest stage is
encouraged.
B. Every non-teaching employee covered by this contract shall have
the right to present grievances in accordance with these procedures.
The exercise of this right shall be free from coercion, interference,
restraint, discrimination, or reprisal -- either directly or
indirectly.
C. Every non-teaching employee covered by this contract shall have
the right to be represented at any stage of the procedures by no more
than three persons of his or her own choice, either other employees or
CSEA staff. The administration shall be entitled to an equal number of
persons.
D. Each administrator shall be responsible to consider each grievanCE!
presented to him or her and to make a written determination within the
authority delegated and within the time specified in these procedures.
E. Each party to a grievance shall have access to all written
statements and records pertaining to such cases.
F. All hearings shall be confidential.
G. It shall be the responsibility of the Superintendent to take such
steps as may be necessary to give force and effect to these procedures.,
(19)
Section 3. Definitions
~ A. Non-teaching employee shall mean any employee or any group of such
employees covered by this contract.
~ B. Chief Administrator shall mean the Superintendent.
C. Immediate Supervisor shall mean the person to whom the
non--teaching employee is directly responsible (e.g., building
principal, business manager, school lunch manager, director of plant
and facilities, etc.).
D. Representative(s) shall mean the person(s) designated by the
aggrieved non-teaching' employee as his counselor to act on his behalf.
E. Grievance shall mean any claimed violation, misinterpretation, or
inequitable application of any existing laws, policies, rules, or
regulations of the school district which relate to or involve the
'non-.teachingemployee in the exercise of the duties assigned to him or
her. .
F. Day as used in these procedures shall be a work day excluding
holidays.
Section 4. Grievance Procedures
A. Staae One. The 'aggrieved non-teaching employee shall present his
grievance in writing to his immediate supervisor who shall discuss the
grievance with the aggrieved employee or with the employee and his
representative, if any. If no mutual time for a meeting can be
arranged within three days of receipt of the written grievance,
arrangements shall be made to relieve the employee of duties in order
that a meeting can take place. The immediate supervisor shall render a
determination in writing to the aggrieved employee within three days of
the meeting specified above. (Failure, at any stage, to adhere to
stipulated time limits may result in the aggrieved proceeding
immediately to the next stage.) If this determination is not
satisfactory to the aggrieved employee, he or she may proceed to the
next stage.
B. Chief Administrator Staae
1. Within ten days of a determination at Stage One, the
aggrieved employee may submit a written request for review to
the Superintendent. The Superintendent shall proceed to
review the matter as specified below. If the SuperinteI:1dent
designates a hearing officer to act on his/her behalf, such
officer shall be vested with full authority to render a
determination.
2. The Superintendent shall immediately notify the aggrieved
employee, and the person who rendered a determination in
Stage One, to submit written statements within five days
(20 )
c.
which set forth the specific nature of the grievance, the
facts relating thereto, and the determination previously
rendered.
3 . If a hearing is requested in the written statements submitted
by either in paragraph 2 above, the Superintendent shall
notify all parties concerned in the matter of the time and
place at which a hearing will be conducted. Such hearing
will take place within five days of receipt of the written
statements presented pursuant to paragraph 2 above. At such
hearing, all parties may appear and present oral and written
statements supplementing their position in the matter.
,
4. Ten days following submission of written statements or a
hearing, whichever shall occur last, the Superintendent shall
render a decision in writing.
Board Staae
1. Within ten days of a determination at the Chief Administrator
Stage, the aggrieved employee may submit a written request
for review and determination to the Board.
2. All written statements and records of the matter will be
submitted to the Board for review. The Board may hold a
hearing to obtain further information.
3. Ten days following submission of written statements or a
hearing, whichever shall occur last, the Board shall seek to
render a decision. If such time is insufficient to consider
the matter, the Board may delay its decision to the next
regular meeting of the Board.
D. Where disagreement occurs with respect to this grievance
procedure, the parties agree to exert every available effort to achiev~~
agreement. To that end, they will use all available resources
including (1) legal services and (2) advisory opinions.
* **
This contract constitutes the full agreement of both parties concernin9
wages, hours, and other conditions of employment. There are no
unwritten agreements between the parties.
The provision of this contract shall be effective as of the date of
July 1, 2002, with salary retroactive to that date, and shall remain in
full force and effect until June 30, 2006.
(21)
In Witness whereof, the parties have hereunto set their hand:
BOARD OF EDUCATiON
ISLAND TREES UNION FREE SCHOOL
.
LevjLttown, New York 11756
pres!jg1jlftllb
~~~'I
DISTRICT
C:rvJCL SERVICE EMPLOYEES' ASSOCIATION, INC., LOCAL 1000
AMERICAN FEDERATION OF STATE, COUNTY, AND
MUNICIPAL EMPLOYEES, AFL-CJ:O
ISLAND TREES UNIT, LOCAL 865, C.S.E.A.
'~~~ g"
.
~ . ~
President
Date:
~o~
CIVI:L SERVXCE EMPLOYEES ASSOCXATXON, :IRC.
1000, AFSCME, AFL- XO
Date:
list
rj~L-
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SERVICE SALARY SCHEDULE
2002-03
GD 1 GD 2 GD 3 GD 4 GD 5 GD 6
I
1 29,743 35,100 37,053 38,514 39,492 40,464
2 30,201 36,027 37,970 39,429 40,414 41,382
3 30,793 37,209 39,162 40,625 41,601 42,576
4 31,5'01 38,621 40,576 42,039 43,017 43,987
5 32,315 40,263 42,212 43,678 44,646 45,625
6 33,381 42,311 44,258 45,724 '46, 694 47,664
7 34,423 43,633 45,642 47,154 48,156 49,153
8 35,504 45,002 47,074 48,630 49,660 50,692
9 35,857 45,451 47,543 49,118 50,158 51,198
10 35,857 45,451 47,543 49,118 50,158 51,198
2003/2004
GD 1 GD 2 GD 3 GD 4 GD 5 GD 6
1 30,636 36,153 38,164 39,669 40,677 41.,678
2 31,108 37,108 39,108 40,612 41,627 42,624
3 31,717 38,325 40,336 41,844 42,849 43,853
4 32,446 39,780 41,793 43,300 44,307 45,307
5 33,285 41,471 43,478 44,989 45,986 46,994
6 34,382 43,581 45,585 47,096 48,095 49,094
7 35,455 44,942 47,012 48,569 49,600 50,627
8 36,569 46,352 48,487 50,089 51,150 52,212
9 36,933 46,815 48,969 50,591 51,663 52,734
10 36,933 46,815 48,969 50,591 51,663 52,734
11 37,672 47,751 49,948 51,603 52,696 53,789
2004/2005
GD 1 GD 2 GD 3 GD 4 GD 5 GD 6
1 31,555 37,238 39.,309 40,859 41,897 42,929
2 32,041 38,221 40,282 41,830 42,875 43,902
3 32,668 39,475 41,547 43, 09'9 44,134 45,169
4 33,420 40,973 43,047 44,599 45,637 46,666
5 34,283 42,715 44,782 46,338 47,365 48,403
6 35,414 44,888 46,953 48,509 49,538 50,567
7 36,519 46,291 48,422 50,026 51,088 52,146
8 37,666 47,743 49,941 51,592 52,684 53,779
9 38,041 48,219 50,438 52,109 53,212 54,316
10 38,041 48,219 50,438 52,109 53,212 54,316
11 38,802 49,183 51,447 53,151 54,277 55,403
12 39,578 50,167 52,476 54,214 55,362 56,511
2005/2006
GD 1 GD 2 GD 3 GD 4 GD 5 GD 6I.
1 32,501 38,355 40,489 42,085 43,154 44,217
\ 2 33,002 39,368 41,491 43,085 44,162 45,219 .
3 33,648 40,659 42,793 44,392 45,458 46,524
4 34,422 42,202 44,338 45,937 47,006 48,066
5 35,312 43,996 46,126 47,729 48,786 49,856
6 35,476 46,235 48,362 49,964 51,024 52,084
7 37,615 47,679 49,875 51,527 52,621 53,711
8 38,796 49,175 51,439 53,140 54,265 55,392
9 39,182 49,666 51,951 53,672 54,809 55,946
10 39,182 49,666 51,951 53,672 54,809 55,946
11 39,966 50,659 52,990 54,746 55,905 57,065
12 40,765 51,672 54,050 55,841 57,023 58,206
GD 1: Cleaner, Security Aide, Maintenance Helper (Appointed after
7/1/99)
GD 2: Custodian, Maintenance Helper (Appointed before 7/1/99)
GD 3: Asst Head Custodian, Custodian Bus Driver
GD 4: Head Custodian I
GD 5: Maintainer, Auto Mechanic
GD 6: Head Custodian II, Supervising Groundskeeper
FOOD SERVICE SALARY SCHEDULE
2002-2003 ,I,
GD 2 GD 3 GD 4 GD 5 GD 6
I
1 9.27 10.05 10.52 10.97 11.63
2 9.27 10.05 10.52 10.97 11.78
3 9.27 10.05 10.52 10.97 12.03
4 9.27 10.05 10.52 10.97 12.24
5 9.27 10.26 10.75 11.23 12.42
6 9.27 10.43 11.06 11.70 12.90
7 9.27 10.76 11.43 12.05 13.32
8 9.27 11.10 11.76 12.43 13.74
9 9.36 11.22 11.90 12.56 13.86
10 9.36 11.22 11.90 12.56 13.86
2003-2004
GD 2 GD 3 GD 4 GD 5 GD 6
1 9.55 10.35 10.83 11.30 11.98
2 9~55 10.35 10.83 11.30 12.13
3 9.55 10.35 10.83 11.30 12.39
4 9.55 10.35 10.83 11.30 12.61
5 9.55 10.57 11.07 11.57 12.79
6 9.55 10.74 11.39 12.05 13.29
7 9.55 11.08 11.77 12.42 13.72
8 9.55 11.43 12.12 12.81 14.15
9 9.64 11.56 12.25 12.93 14.27
10 9.64 11.56 12.25 12.93 14.27
11 9.83 11.79 12.50 13.19 14.56
2004-2005
GD 2 GD 3 GD 4 GD 5 GD 6
1 9.83 10.66 11.16 11.64 12.34
2 9.83 10.66 11.16, 11.64 12.49
3 9.83 10.66 11.16 11.64 ,12.76
4 9.83 10.66 11.16 11.64 12.99
5 9.83 . 10.89 11.41 11.91 13.18
6 9.83 11.06 11.74 12.41 13.69
7 9.83 11.42 12.13 12.79 14.14
8 9.83 11.77 12.48 13.19 14.57
9 9.93 11.90 12.62 13.32 14.70
10 9.93 11.90 12.62 13.32 14.70
11 10.13 12.14 12.88 13.59 15.00
12 10.33 12.38 13.13 13.86 15.30
FOOD SERVICE SALARY SCHEDULE
2005-2006(-
GD 2 GD 3 GD 4 GD 5 GD 6
1 10.13 10.98 11.49 11.99 12.71
2 10.13 10.98 11.49 11.99 12.87
3 10.13 10.98 11.49 11.99 13.15
4 10.13 10.98 11.49 11.99 13.38
5 10.13 11.21 11.75 12.27 13.57
6 10.13 11:39 12 .09 . 12.78 14.10
7 10.13 11.76 12.49 13.17 14.56
8 10.13 12.12 12.86 13.59 15.01
9 10.23 12.26 13.00 13.72 15.14
10 10.23 12.26 13.00 13.72 15.14
11 10.43 12.50 13.26 13.99 15.45
12 10.64 12.75 13.53 14.27 15.76
GD 2: Food Service Helper - 3 hours per day
GD 3: Food Service Helper - 5 hours per day
GD 4~: Assistant Cook
GD 5: Cook
GD 6: Cook Manager
The stipend for the Cook Manager shall be at the rate of $1;030 per yr.
effective 7/1/02, $1,061 per yr. effective 7/1/03, $1,093 per yr.
effective 7/1/04, and $1,126 per yr. effective 7/1/05 and is payable as
long as the District does not have a full-time Food Service Director.
.
MONITOR SALARY SCHEDULE
PERSONS HIRED PRIOR TO JULY 1, 1996
2002-2003 2003-2004 2004-2005 2005-2006
1 11.55 11.89 12.25 12.62
2 11.80 12.16 12.52 12.90
3 11.93 12.29 12.65 13.03
4. 12.09 12.45 12.83 13.21
5 12.32 12.69 13.07 13.46
6 12.74 13.12 13.52 13.92
7 13.12 13 ..52 13.92 14.34
PERSONS HIRED AFTER JUNE 30, 1996
2002-2003 2003-2004 2004-2005 2005-2006
1 9.27 9.55 9.83 10.13
2 10.43 10.75 11.07 11.,40
,
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